Grand Chapter State of New York, Royal Arch Masons

Official Website Guide

www.ny-royal-arch.org

The Grand Chapter website is designed to promatdaailitate communication between the Royal Arch
Companions of New York State.

Upon entering the website, the user is greetedhéysrand High Priest with the option of navigatiogll of
the key pages.

At the very top of the page you can change botttther and font size of the site to suit your peedo
preference. These are temporary changes aftegatang away from the website you will find its appance
restored to its default settings upon your return.

Immediately below the Grand Chapter Logo are the that take you to the principal pages of the webs
“HOME,” “GRAND LINE,” “COMMITTEES,” “DISTRICTS,” “C HAPTERS,” “NEWS,”

“DOWNLOADS,” “ROYAL ARCH PENNY” and“LINKS.” For ease of navigation these tabs are available a
the top of all web pages. These pages and thijuarfeatures will be explained in greater detaihie coming
pages.

Also along the left side of every page you willdjifWwHO’s ONLINE,” “USER LOGIN,” “UIMPORTANT
SITE LINKS,” “SEARCH” and“NAVAGATION.”

WHO’s ONLINE
Here you can see a list of the members loggedimgsite and number of guests present.

USER LOGIN

Here is where you enter your user name and passvidadigation of the site is the same whether yeu a
logged in or not. However, aBDIT” button will appear on those pages that you arecaized to make
changes to.

Chapters
Chapters may access their individual Chapter pagdke website to change stated meeting datesoaatidn,

officers, contact information and to post a trebtbard for the Companions.

To login, enter your Chapter Number (examak79 in the space provided for the username myrdm (all
lower case) in the space provided for your passwdrgou choose to change your password... pleasetio
forget it.

After logging in on your Chapter page press"#IT” button, make all of you changes, then press3Ih&E”
button to save your changes. You can enter tloerdtion for your trestle board in any format ydwase
with as much detail as you feel is necessary.

Districts

Districts (DDGHP) may access their individual Distpages on the website to likewise change themtaxt
information and post their visitation schedule &nstrict wide events.
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To login, entercd-“your District Number” (examplecd-69) in the space provided for the username rayrdm
(all lower case) in the space provided for yourspasd. Again, if you choose to change your pasdwor
please do not forget it.

After logging in on your District page press tE®IT” button, make all of you changes, then pressSA&'E”
button to save your changes. Remember, you can ymir visitation schedule and District eventamy
format you choose with as much detail as you ®ekicessary.

Grand Line
Grand Line Officers may also access their indivigaages on the website and to change their contact
information and post their visitation schedules.

To login, entegl-“initials of your Grand Line position” (examplgl-gm1v for the Grand Master of thé'1l
Veil) in the space provided for the username ryrém (all lower case) in the space provided for your
password. Again, if you choose to change yourwass... please do not forget it.

After logging in on your page press ti#DIT” button, make all of you changes, then pres$SA®E” button
to save your changes. Remember, you can entenvigitation schedule in any format you choose \aigh
much detail as you feel is necessary.

Please noteThere is also a statewide calendar that will bep&ined later in this reference guide. Only the
Regional Officer can add or remove events from 8tatewide calendar.

IMPORTANT SITE LINKS
This section provides direct links to several pages are of particular interest.

Charities
A link to the charities page which has a brief exgition of some the Grand Chapters Charity Drivelsaalink
to the contribution form.

Remember the Blue Lodge
A link to the page that explains the Re-MemberBhe= Lodge Program with a link to the application t
receive the award.

History
A link to the page containing articles that ar@veint to Royal Arch Masonry.

Contact Information
A link to the page that has the contact informafmmthe Grand Chapter and its office.

Calendar
This is the link to the aforementioned statewidemrdar.

SEARCH
You can enter a word phrase in the space providddearch the entire website.

NAVAGATION
Provides a link to “Recent Posts” which is a cormpin of recent changes to the website.

In the following pages we take a brief look at eatthe pages at the Grand Chapter website and ebthe
unique features to be found on each.
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The "HOME” Page

This page has all of the features and options deston page 1 and 2. Additionally, it has a latkhe bottom
under the picture of the Grand High Priests Pin lihks to a PDF of the Grand High Priests Message.

try another color. W MV M Wy another fontsize: B0% 70% 80% 90%

Who's online

Welcome
There are currently 0 users ard
T guest online.

User login Grand Chapter
Usomame:® State of New Pork

|Mike: Dunn

Paswort:* Ropal Areh Masons

|M ‘

Create niew account

Request new password

Important Site
Links
Charities
Re-bember Blue Lodge
History

Cantact Infarmation

Calendar
Search
Search this site:
] M . E .- Griffith Jones, I
S Grand High Priest 2008

Navigation

Recent posts

Grand High Priest Message 2008

Copyright 2003-2008 Grand Chapter State of Mew York Royal Arch Masons. All rights resereed. Duplication or reproduction of any part of this web site strictly
prohibited without written authorization from Grand Chapter. For further information, contact the Grand Secretary's Office or the webmaster.
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The “GRAND LINE” Page

This page has all of the features and options deston page 1 and 2. Additionally, you can clickany of
the Grand Line titles that lets you jump to thdicaf’s page with his contact information and salled

nother cotcr B MM MM try ancther fontsize: 60% 70% 80% 50%

2008/2009
Search
Search tis site
[
Navigation
Recent posts
Webmasters

Living Past Grand High Priests

Copyright 2003-2008 Grand Cha
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The “GRAND LINE OFFICERS” Page

This page has all of the features and options deston page 1 and 2.

try anather color [ T MW gy angther fontsize: B0% 70% 80

. B Tayy
e
* o™

%’ 371441798 &
Y 3 e g

Who's enline Grand Scribe

There are currently 0 users and
3 guests online
Jeffray M. Williamson

716-937-7244
User |ogin vork. rite@hotrmail. com

ke Diunn

Password: *

Create new account

Request new passward

Important Site
Links

Charitias
Re-Mamber Blue Lodge Events
Histary . . .
Leadership Team Meeting for Holy Ark Chapter 304 at Ex. Jim IKintzel's residence.
Cantact Infarmation

Calendar Gransd Scribe to represent Grand Chapter at the Scholarship Presentations in Rochester, MY

Permanent embers Meeting LUtica, July 18-19 in Utica, NY.

Search Night at the Ball Game, July 23, 2006 Holy Ark Chapter, Buffale Bisons, Bufialo b

Search this site:

Raymonds Ponds Degrees August 2, 2008.

Thomas Smith Webb meeting Aurora NY Scipio NY

Navigation

Recent posts

Copyright 2003-2008 Grand Chapter State of New York Royal Arch Masons. Al rights resenved, Duplication or reproduction of any part of thiz web site strictly
prohibited without written authorization from Grand Chapter. For futher information, contact the Grand Secretary's Office or the webmaster,
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The “COMMITTEES” Page

This page has all of the features and options deston page 1 and 2. Also provides a completiadjof the
various Grand Chapter Committees and their comenitiembers.
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The “DISTRICTS” Page

This page has all of the features and options deston page 1 and 2. Also provides a directtin&ach of
the Individual Capitular District pages. Just ¢&li on the District’'s number.
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The Individual “CAPITULAR DISTRICT” Page

This page has all of the features and options deston page 1 and 2. It provides contact inforomefior the
District Leadership (DDGHP & AGL), the District setiule of visitations and event. There is alsmla o the
page for each of the Chapters in the District.t &ilick” on the Chapters name.
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The “CHAPTERS” Page (Numerical Order)

This page has all of the features and options deston page 1 and 2. Provides a direct link thed the
Individual Chapter Pages. Just “click” on the Gieapname. By default the Chapters are listedimerical
order
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The “CHAPTERS” Page (Alphabetical Order)

This page has all of the features and options deston page 1 and 2. By clicking on “Change to
Alphabetical Order All Chapter” the list will bearganized to alphabetical order. This changengpteary,
after navigating away from the website you willdithe Chapter’'s page has returned to Numerical tQnoen
your return. The same direct link to each of tgividual Chapter Pages is available when reorgahiz
alphabetically. Just “click” on the Chapters name.
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The Individual “CHAPTER” Page

This page has all of the features and options deston page 1 and 2. It provides contact inforomefior the
Chapter Leadership and the Chapter Trestle Boarthe example below a Chapter Officer is logged in
causing théEDIT” and’VIEW” buttons to appear immediately below the Chapten&land Number.
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The Individual “CHAPTER” Page in EDIT Mode

In the example below the Chapter Officer has “@ditkon theEDIT” button and the page has entered EDIT
MODE. At this point the Chapter Officers, theimtact information and Chapter Trestle Board cangmated.
The"SAVE” and’PREVIEW” buttons are now available at the bottom of theepagOU MUST “CLICK” ON

THE"SAVE” BUTTON FOR YOUR CHANGES TO BE SAVED!

Notes
1.) This is the format and controls available 8 BDGHP and Grand Line Officers to edit their respe

pages.

2.) After logging in a new tab has appeared afdheight... “CONTACT.” This tab gives you access to
an email form for contacting Grand Chapter. Alsdlwe left your account controls have appeared and
you have a new link to “ITEMS FOR SALE.”
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The “‘NEWS” Page

This page has all of the features and options deston page 1 and 2. This page provides linksypmrtant
announcements and events throughout the jurisdictio
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The “DOWNLOADS” Page

This page has all of the features and options deston page 1 and 2. Most importantly this pageides
access to important resources available to the @amps such as Re-Member the Blue Lodge Application
Petitions, Visitation Forms, etc. To name justa.f
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The “ROYAL ARCH PENNY” Page

This page has all of the features and options deston page 1 and 2. On this page you can vietigsues
of the “Royal Arch Penny” Newsletter or “click” dhe “Subscribe Now” button to start having a copyhe
Newsletter emailed to you
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The “LINKS” Page

This page has all of the features and options deston page 1 and 2. This page provides linkaday other
Masonic Websites.

The following pages are accessed through the binkihe left side under théMPORTANT SITE LINKS
SECTION.” On all of these pages you will find the samattees and options as described on page 1 and 2.
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The “CHARITIES” Page

This page has a brief explanation of some the G&rapters Charity Drives and a link to the contiiitu
form.
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The “RE-MEMBER THE BLUE LODGE” Page

This page explains the Re-Member the Blue Lodggara with a link to the application to receive dveard.
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The “HISTORICAL ARTICLES” Page

This page contains articles that are relevantgtohy of Royal Arch Masonry.
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The “CONTACT INFORMATION” Page

This page has the contact information for the Gi@hdpter and the office.
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The “CALENDAR” Page

This page presents the statewide calendar listiagts of interest on the Regional and Statewidellev

Use of the Statewide Calendar

1. Only the Regional Officers can post an evenRGPIP’s, etc. must contact the RO who will determine
if it is appropriate for the Statewide Public Calanor if it belongs on the District Page.

2. Any Companion can enter the calendar and sulmatvent but it will not be visible until approvieg
the Technology Chairman.

3. By clicking on an event in the calendar you Wwél given the option of exporting it to you PDA or
outlook calendar, etc.

Page 21 of 22



The “ITEMS FOR SALE” Page(s)

This page lets you see what unique or interestargs are available from the Grand Chapter. Thigpsonly
available when logged in.

It is the hope of the Grand Chapter Technology Coittee, that this guide will be useful to the Compans
of New York State. Our mission is to provide a fudénteractive tool for timely communication andrpmote
the active participation of the Companions in thegoing development of the Grand Chapter Website.
Should you have any questions, discover an errothawve any idea for improving the Grand Chapter

Website, please do not hesitate to contact us.

Thank you.
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